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Module 4: Creating Content - Lesson 6: Creating Documents = Learn

Welcome to Module 4, Lesson 6. In this lesson, you will learn how to create, edit, and save new documents
based on your uploaded data using InfoAssist+.

Documents allow you to create pages containing multiple charts and reports that can be saved in a variety

of formats.
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2100 Media Player 5345260 501,456 5254813 73.50% ‘ 25.68% ‘
Audio Technica ATHW3000 Accessories $593.276 §505,253 588,024 14.84% \ 2513% \
BOODTMOHDO Accessories $151.375 5134648 §16,728 11.05% ‘ 51.75% ‘
BCG34HRE4KN Accessories §91,425 579,778 511,646 12.74% ‘ 44.09% ‘
BOSE AM10IV Stereo Systems 5913136 5728671 5184 465 2020% ‘ 26.19% ‘
BOSE AM1EII Stereo Systems 554,283 $519,860 534,424 6.21% ‘ 26.94% ‘
BOSE W-52 Video Production 5876234 $679,732 5196503 2243% ‘ 3357% ‘
BOSE V-82-P Video Production $700,026 5536,854 $163,171 2331% ‘ 38.91% ‘
Canon FS300 Camcorder 5847231 §771,363 575,867 8.95% ‘ 3057% ‘
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Canon XHA1S Camcorder 5697135 $507.131 5190.004 2725% ‘ 17.08% ‘
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DMP-892 Stereo Systems $322.757 $270,667 $52,000 16.14% ‘ 49.79% ‘
D81155/37 Stereo Systems 5200549 $211,696 §78,853 27.14% ‘ 28.83% ‘
DS3205/37 Stereo Systems $312.283 5253074 558,300 18.67% ‘ 4359% ‘

To create a document, you can:

e Right-click the folder in which you want to create the document, point to New, and then click

Document.
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Click Document from the Quick Links on the Home page.

Quick Links

Current Domain: Test_Domain

Manage

New Domain Manage Users Configure System VideoAssist

Use these options to organize content, manage users and groups, and configure the system.

Connect

Connect to Data Upload Data VideoAssist

Use these options to connect to an existing data source, such as Microsoft SQL Server, or upload an Excel or CSV
file for reporting and analysis.

Report Chart Visualization VideoAssist

Use InfoAssist+ to create tabular reports, individual charts, portable dashboards, multi-page PDF documents or
to analyze data and patterns in visualization.

Visit the Information Center for additional technical content and learning resources.




Once you select a Synonym (also known as a Master File) to use as a data source, you can begin creating
your document.

Since documents contain multiple types of content, you add and format each individual component
separately. Using the Report or Chart options on the Insert tab creates placeholder content.
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You can then add fields to the component, reposition the object on the page, and format the content.
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The ribbon changes depending on the type of content that you select.
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For example, select a chart in the Document canvas.



4§ matrix

4 [jf] Chart1 (wf retal_ite)

hccessories
Camcorder

Group0 Group 1 Group2 M Senest
|
[ Series3

Group 3 Group 4

Qu_rnwters
Wedia Player

Televisions

Video Production

11,567
455,244
351,777
771,934
1,114,332
105,188
199,749

$129.608,338.53
$15446570224
$103.316 48212
$246.073,059.36
$291,29492352
$768.381,13281
$58,05327662

2 sale Unitfs)
i Reverue Per,5q. Ft.
i Revenue Local Per 5O
I Shipments
B, Sale Unit(s)
B, Shipment Uinit(s)
Bmpuﬁq.ﬁ.
B, Revenue Local Per 5Q.
4 Dimensions
[+ Sales_Related
4 Product
4 proguct
1 product,Category
1t Product,Subcategory
v Timodel
I Values
b ts_Related s

-
Product Category
.Au—d-
W Camcorder
W Computess m
1 tdedia Player
W Steres Systerns
1 Telovisioms
W Videa Production

Revenue

L]
=

KMedia Player
Stereo Systems
Televisions

Video Production

511,667
455,244
381777
771,934
1,114,332
105,188
199,749

Revenue
LR
$154 465, 702.24
$103316,48212
$246,073,059.36
$291,294,923 52

$78,381,132.81

$58,053,276.62




A report, similarly, uses the ribbon that appears when creating a report.

If you insert an existing report, it uses the formatting used in the original file. It cannot be modified within
the document. For this purpose, InfoAssist+ takes a snapshot of the report as it currently exists.
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Images have to be uploaded to your domain in the portal before they can be added to a document.
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You can move or delete the objects in your document at any time. To line them up precisely, you can hold
down the Shift key and select two or more components, then right-click an object, point to Align, and select
one of the available alignhment options.
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Your document can be converted to a number of output formats, including PDF or PowerPoint, making it
easy to distribute your documents.
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If you change the output format to active report, you can add controls from the Insert tab.
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These controls can be used to filter content in the document at run time. You can choose control options
such as a drop-down menu or radio buttons.
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To link the control to a chart or report and choose the field that populates it, right-click the control and click
Properties.
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Any of the fields in the chart or report can be used to populate the control with available filter values.

Documents can be as many pages as you wish. To add a new page, either use the option on the Insert tab
or add a new page using the page menu located at the top right of the screen.
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If you select a chart or report in the document and drag a field into the Coordinated field container, new

pages are automatically created for each value in that field.




When the document is run, content is replicated onto each page and filtered for each respective

coordinated field value.
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If the format is set to active report, there is a menu at the top instead of separate pages at run time.

Overall, documents can be a great way to show lots of information together in a single file. You can save

your document in a traditional format like a PDF, or you can use the active report format to add some

interactivity to your document.

You are now ready to create a document on your own as described by the Try Now! exercise that is

provided for this lesson.



