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Module 4: Creating Content - Lesson 3: Creating Reports = Try Now!

In this Try Now! exercise, you will be creating a summary report in your Sales domain based on the data you
uploaded from your Microsoft® Excel® spreadsheet (retail_data_extract.xlsx). This summary report will
show the total revenue of the products sold (listed by product category).

1. Inthe Resources tree on the Home page, right-click the Sales domain, select New from the context
menu, and then click Folder, as shown in the following image.
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The New Folder dialog box opens, as shown in the following image.
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2. Type My Sales Content in the Title field, a summary (optional), and then click OK.

The new folder you created (My Sales Content) is now listed in your Sales domain, as shown in the

following image.
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Notice that the color of the My Sales Content folder is gray, which indicates that the folder has not
been published. You can publish this folder right away, or at a later time. You can continue to
create new content in folders that have not been published. For the purposes of this example, we
will publish the My Sales Content folder now.



3. Right-click the My Sales Content folder and select Publish from the context menu, as shown in the
following image.
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The color of the My Sales Content folder changes to yellow, indicating that this folder is published,
as shown in the following image.
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4. Right-click the published My Sales Content folder, select New from the context menu, and then click
Report, as shown in the following image.
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InfoAssist+ opens in the background and an Open dialog box appears in the foreground, as shown
in the following image.
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5. Select sales in the left pane and the retail_sales Synonym (also known as a Master File) in the right
pane, which includes a .mas extension.

If you remember from Module 3, Lesson 1, retail_sales was the name of the worksheet in the
Microsoft Excel spreadsheet (retail_data_extract.xlsx) that you uploaded.

6. Click Open.



The retail_sales Synonym is loaded into InfoAssist+, as shown in the following image.
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7.

In the Data pane located on the left, expand the Retail_sales dimension, followed by Geography,
Store, and Product, as shown in the following image.
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The Data pane provides you with access to all of the measures and dimensions that you defined in
the Upload Wizard for your Microsoft Excel spreadsheet (retail_data_extract.xlsx). You can also see
all of the various hierarchies that you defined. You can expand these hierarchies to see all of the
available fields listed, based on the order that was defined in the Upload Wizard.

In this example, the fields we need are found under the Store and Product hierarchies.

If necessary (based on your screen size), adjust the Data pane to an appropriate width and height.

Double-click Product Category, and then double-click Store Type in the Data pane.



You can double-click a field, drag a field directly to your Live Preview pane, or drag a field to the
Query pane. All three methods will place Product Category as the primary sort or By field in your
new report, as shown in the following image.
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10. Scroll to the top of the Data pane on the left, where you will see the Measures heading.

11. Double-click Revenue once and Gross Profit twice.



The measures are placed as the primary Sum fields in your report, as shown in the following image.
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12. Right-click the second Gross Profit field, select More, Aggregation Functions, and then click Percent
from the context menu, as shown in the following image.
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The value of this field changes to the percentage of gross profit, as shown in the following image.
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13. Right-click the PCT.Gross Profit field and select Change Title... from the context menu, as shown in
the following image.
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The Edit Title dialog box opens, as shown in the following image.
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14. Type % Gross,Profit in the field and then click OK.

The comma places the title on two lines to save space.

Next, we want to add subtotals and grand totals to our report.

15. Select the Product Category field in the Query pane, click the Subtotal drop-down arrow on the ribbon,
and then click Recomputed, as shown in the following image.
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The % Gross Profit field is recalculated, as shown in the following image.
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16. Ensure that the Home tab is selected on the ribbon.

The ribbon contains multiple functions and options you can select that apply to the

report in its entirety.

17. Click the Column Totals drop-down arrow in the Report group and then select Recomputed, as shown
in the following image.
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Notice that when you rest the pointer on an option (such as Column Totals), a tooltip also
appears to provide you with some additional information.



Selecting Column Totals adds a grand total row to the bottom of your report to sum

the numeric data in each column, as shown in the following image.
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18. Click the Format tab, click Auto Drill, and then click Enable Auto Linking, as shown in the following

image.
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19. Run the report.




You can see the Auto Drill hyperlinks based on the hierarchies that were established in the

metadata, as shown in the following image.
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In addition, when you click on a product category value, you will see other reports that you can run

that have the Product Category field auto link enabled.

20. Save your report by clicking the Save icon in the Quick Access Toolbar, as shown in the

following image.
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The Save As dialog box opens, as shown in the following image.
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Notice that your Sales domain and the My Content folder are automatically selected in the left
pane.



21. Name your new report as Summary_Revenue_Report and then click Save.

UE d 8 -

Insert  Format Data Slicers  Layout  View  Field

il] Chart E E A, Data from Source - Exclude |§ E == E
ﬂ + [E) Report 1= ) Use Sample Data \-il - I =

Include

HTML g — - Query  Lve Preview  Document Tewy <00 - Filter Theme Style Banded H::
Format Design Filter Report
3 Data - retail_sales 3_"Summary,Revenue7Repom 01
Search fields P Report (retail_sales) % Gross
2 Moasires T sum Product Category  Store Type Revenue Gross Profit Profit
22 Revenue B Revenue Accessories Store Front 111,975,840.08  34,445649.08 11.49
2 Cost of Goods B Gross Profit Web 17.476,213.55 5,367.94555 179
i Gross Profit El PCT.Gross Profit Subtotal: Accessories 129,452,053.63 39,813,594.63 13.28
22 Quantity Sold 4 Epy Camcorder Store Front 13057894272 4231034872 1412
= Discount 8 Product Category Web 2388675952  7,279,496.52 243
S _ [ storeTipe subtotal: Camcorder 154,465,702.24  49,508,84524 1655
» Retall_sales = oo Camputers StoreFront 9312906802 2977576302 993
Web 10,187,414.10 3,733,055.10 125
Subtotal: Computers 103,316,482.12 33,508,818.12 11.18
Media Plaver Store Front 214107.446.55 4870052155 16.25
Web 31965,612.81 7.132,056.81 238
Subtotal: Media Player 246,073,059.36 55,832,578.36 18.63
Stereo Systems Store Front 252,011,480.19 74573961.19 2488
Web 39,283,453.33 11,607,109.33 387
Subtotal: Stereo Systems 201,294,933.52 86,181,070.52 23.75
Televisions Store Front 658,188.421.11 14,678.343.11 490
Web 1019271170 2,151,680.70 72
Subtotal: Televisions 78,381,132.81 16,830,023.81 562
Video Production Store Front 50,206,190.21 15,538,046.21 518
Web 7.847,086.41 2,408,673.41 80
Subtotal: Video Production 58,053,276.62 17,947,619.62 598
TOTAL 1,061,036,640.30 299,712,550.30 99.99
4 3
¥ Filter

3 - % Live Preview & § Summary_Revenue_Report1[0]

You can switch between the design view (Live Preview pane) and the results view
(Summary_Revenue_Report[0]) by selecting the appropriate tab. Instead of having two
tabs open, for now, close the results view.



This will leave only the Live Preview pane open. You can close
Summary_Revenue_Report[0] by clicking the Close button (X) in the upper-right corner. If
want your report to run in a separate browser window, click Single Tab in the lower-right
corner, and then select New Window, as shown in the following image.
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Now, let’s add some formatting to the Revenue column.

22. Click the Revenue field in the Live Preview pane, as shown in the following image.
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Web 3,733,055.10 1.25
Subtotal: Computers 103,316,482.12 33,508,818.12 11.18
Media Player Store Front 214,107 446.55 48,700,52155 16.25
Web 7,132,056.81 233
Subtotal: Media Player 246,073,059.36 55,832,578.36 18.63
Stereo Systems Store Front 74,573961.19 24.88
Wb 30,283 453.33 11,607,109.33 3.87
Subtotal: Stereo Systems 291,2 52 86,181,070.52 28.75
Televisions Store Front 68,1 n 14,678,343.11 4.90
Web 2,151,680.70 72
Subtotal: Televisions 78,381,132.81 16,830,023.81 5.62
Video Production Store Front 50,206,190.21 15,538,946.21 5.18
Web 2,408,673.41 .80
Subtotal: Video i 58,053,276.62 17,047,619.62 5.98
, oL 1,061,036,640.30  299,712,550.30 99.99

You are going to format this field with commas and dollar signs.

When you select the Revenue field, the ribbon becomes field-specific. Some of the
groupings may already be expanded, depending on the width of your screen. In this case,
you may need to expand the Format group by clicking the Format icon on the ribbon.



as shown in the following image.

z “é‘ Packed =]
Style $-% » B A
Floating currency

Non-floating currency

The Revenue column now includes dollar signs for all of the revenue totals, as

shown in the following image.

23. Click the currency symbol arrow and then select Floating currency from the drop-down list,

% Gross

Product Category  Store Type Revenue Gross Profit Profit
Accessones Store Front $111,975840.08 $34 44564908 11.49%
Web $17.47621355 $5.367 94555 1.79%

Subtotal: Accessories $129.452,053.63 $39,813,594.63 13.28%
Camcorder Store Front $130,57894272 $4231934872 14.12%
vied $23,886,759.52 $7.279.496.52 243%

Subtotal: Camcorder $154,465,702.24 $49,598,845.24 16.55%
Computers Store Front $93,129,068 02 §29.775.763.02 993%
Wed $10.187.414.10 $3.733.055.10 1.25%

{Subtotal: Computers $103,316,482.12 $33,508,818.12 11.18%
Media Player Store Front $214.107 446,55 $48.700.521.55 16.25%
Web $3196561281 $7.132,056.81 238%

Subtotal: Media Player $246,073,059.36 $55.832,578.36 18.63%
Stereo Systems Store Front $252,011.480.19 $74573961.19 2488%
Vb $3928345333 $11,607,10933 387%

Subtotal: Stereo Systems $291,294933.52 $86,181,070.52 28.75%
Televisions Store Front $68,188 421.11 $14678343.11 490%
Web $10,192711.70 $2,151,680.70 72%

Subtotal: Televisions $78,381,132.81 $16,830,023.81 562%
Video Producton Store Front $50,206,190.21 $15538946.21 5.18%
Web $7.847 08641 $2408673 41 80%

Subtotal: Video Production $58,053,276.62 $17.947,619.62 5.98%
I'IO‘I’AL $1,061,036,640.30 | $299,712,550.30 99.99%

Repeat this for Gross Profit. Click the % Gross Profit field and then select %.




The % Gross Profit column now includes percent signs for all of the values, as
shown in the following image.

f

% Gross

Product Category  Store Type Revenue Gross Profit Profit
Accessones Store Fromt $111,9752840.08 $34.44564908 11.49%
Web $17.47621355 $5.36794555 1.79%

Subtotal: Accessories $129,452,053.63 $39,813,594.63 13.28%
Camcorder Store Front $130578 94272 $4231934872 14.12%
webd $23.886,759.52 $7.279.49652 243%

Subtotal: Camcorder $154,465,702.24 $49,598,845.24 16.55%
Computers Store Front $93,129,068.02 $29775.763.02 993%
Web $10,187 41410 $3.733.055.10 125%

Subtotal: Computers $103,316,482.12 $33,508818.12 11.18%
Media Player Store Front $214,107 44655 $48,700,521 55 16.25%
Vb $3196561281 $7,132,056 81 238%

Subtotal: Media Player $246,073,059.36 $55.832,578.36 1863%
Stereo Systems Store Front $252.011,480.19 $74573961.19 2488%
Web $39.283 45333 $11,607,109.33 387%

Subtotal: Stereo Systems $291,294.931.52 $86,181,070.52 28.75%
Televisions Store Front $§68.188421.11 $14678343 1 490%
Web $10192711.70 $2.151680.70 72%

Subtotal: Televisions $78,381,132.81 $16,830,023.81 562%
Video Producton Store Fromt $50,206,190.21 $15538946 21 5.18%
wed $7.847,086 41 $2.408673.41 80%

Subtotal: Video Production $58,053,276.62 $17,947,61962 5.98%
TOTAL $1,061,03664030  $299,712,550.30 99.99%

There are many ways to perform the same action in InfoAssist+. This means that
wherever you are in the application, you always have quick access to the functionality
you need.

For example, right-click the Revenue field in the Live Preview pane to view the
corresponding context menu, as shown in the following image.

&

Product Category Store Type Revi T Flilter\fa‘ILes... ~ofit
Accessories Store Front $111,975 84 8 sor ) L]
Web $17,47621 ® 55

Subtotal: Accessories $120,452,05 =4 Visibility ' 63
Camcorder Store Front 5130,578,94 Change Title... |75
Web 52388675 % EditFormat |57

Subtotal: Camcorder $154,465,70 45 Drill Down .24
Computers Store Front $93,129,0€ More r 02
Web $10,187,41 4§ Delete 10

Subtotal: Computers $103,316,482.12 $33,508,818.12
Media Player Store Front $214,107,446.55 $48.700,52155
Weh $31,965,612.81 $7.,132,056.81

-




Now, right-click the Revenue field in the Query pane, as shown in the following image.

=] Query ML
4 |=| Report (retail_sales)
4 ¥ sum f
El Revenue i
«a Epy T Filter values... _
B Product 2% Sort &
EAcoss | &) visibility v |
N Change Title... |
%l Edit Format i
E} Drill Down
More » b
A Delete

Notice that there is also an Edit Format option in this context menu that you could have used to
format this column.

Click the white space area anywhere outside the context menu to exit this menu.

24. Save your report by clicking the Save icon in the Quick Access Toolbar, as shown in the following

image.

v L oldle &
- [ Save [Ctrl+5] | 2

Format

You are now ready to move on to Module 4, Lesson 4, where you will learn how to create, edit, and save
new charts using InfoAssist+.



